
BARSTOW UNIFIED SCHOOL DISTRICT 
MATERIAL RETURN NOTICE 

(Must be printed on BLUE paper) 
 

 
SCHOOL/SITE ____________________________ DATE _________________  
 
P.O. # ____________________________________ 
 
REQUISITION # __________________________ 
 
 
IDENTIFY WHETHER RETURN IS TO VENDOR OR WAREHOUSE 
 
________________________________________________________________________  
 
________________________________________________________________________   
 
 
LIST ITEMS BEING RETURNED AND ATTACH COPY OF REQUISITION 
 
________________________________________________________________________   
 
________________________________________________________________________   
 
 
REASON FOR RETURN: 
 
________________________________________________________________________   
 
________________________________________________________________________   
 
CREDIT     EXCHANGE  
 
 
RETURNED BY ________________________________________________________   
 
 
 
________________________________________________________________________  

FOR OFFICE USE ONLY 
 
COMMENTS ____________________________________________________________ 
 
________________________________________________________________________ 
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